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Disclaimer

The City of Wichita Falls has attempted to verify the accuracy of the information contained in the following map at the time of publication. The City of Wichita Falls assumes no liability for any errors, omissions, or inaccuracies in the information provided 

regardless of how caused. This product is for informational purposes and may not have been prepared for or be suitable for legal, engineering, or surveying purposes. It does not represent an on-the-ground survey and represents only the approximate relative 

location of property boundaries.
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To maximize efficiency, the following guidelines 
have been developed to prevent potential delays 
in the plan review process.  Please ensure all 
plans submitted meet these guidelines.  A 
complete set, including site plan, landscaping, 
parking, storm water, SWP3, and all civil plans to 
scale are required, and submitted as directed on 
the Building Inspections webpage 
(http://www.wichitafallstx.gov/745/Building-
Inspections). After approval, one set will be 
returned to remain on the job site. The permit will 
be issued upon approvals from the city 

departments involved for the plan review. Package 
permits will be issued for new, addition, remodel or finish out construction projects. If a kitchen remodel, 
addition or commercial pool installation or 
renovation is proposed, then an additional 
review by the Public Health District will be 
required.  Call the Public Health District at 940-
761-7820 for more information. 
 

Building Code Summary:  The submitted sets 
of plans shall include the name of the project, 
address, proposed use, contact person, name of 
the designer, phone numbers, and sheet index.  
The summary should also include: Occupancy 
Type, IBC Section 300; Construction Type, 
IBC Table 600; Protected or Unprotected; 
With Sprinklers or Without Sprinklers; 
Building Height; or Area Calculations. 
 

Plans & Drawings to be included:  As applicable, all plans shall include mechanical, electrical and 
plumbing designs signed by the master of the profession or in some cases stamped by an engineer of 
the profession. 
 

 

 

Building Inspection e-PlanCheck (EPC) 
 

 

Building Inspections has now implemented a new software called e-PlanCheck that allows 
contractors and design professional the ability to upload plans for review for commercial projects. 
 
e-PlanCheck (EPC) is an electronic plan review application which enables the Building Inspections 
Department to review applicant submitted building plans, architectural drawings, and supporting 
materials via a Web browser, from any location with an internet connection. Multiple users within the 
agency can perform the review concurrently, making the review process faster and more accurate. 

 

 
 

 

 

http://www.wichitafallstx.gov/745/Building-Inspections
http://www.wichitafallstx.gov/745/Building-Inspections
http://www.wichitafallstx.gov/745/Building-Inspections
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Avoiding Bed Bugs When You Travel 
Don’t Let the Bed Bugs Bite 
 

 
 
 
It is important to note that bed bugs can happen to anyone.  They ride on clothing and luggage.  

They are not gender, race, or class specific.  They can infest both clean rooms and dirty rooms.  So, 
your best defense against bed bugs is a healthy knowledge base.  Use these tips to help avoid bed bug 
bites and stowaways on your next trip. 
 
Before You Go: 

 Use hard case luggage if you have it.  It is harder for bed bugs to attach to. 

 Pack your items in re-sealable plastic bags.  Bring extra bags for any goodies you buy on your 

trip. 

 Pack a small bright flashlight to inspect your room upon arrival. 

Lodging: 

 Ask about bed bug policies when making reservations.  An adequate bed bug prevention 

program should include regular inspections and a licensed pest control specialist. 

Inspecting Your Room: 

 Learn to recognize bed bugs and signs of bed bug infestation. 

 Place your luggage on a hard elevated surface.  Do not place it on the floor.  If there is no 

suitable location place it in a dry tub or keep it in your car. 

 Examine bed and box springs by pulling up the sheets at corners and on the sides.  Check 

mattress tufts, buttons, seams and tags for bed bugs and their markings.  Pay special attention 

to the head of the bed. 

 Check pillows and upholstered furniture. 

 Many head boards can be removed from the wall, check behind them. 

 Check behind picture frames and in drawers of night stands. 

 If you find bed bugs tell the manager right away and demand another room. 

Coming Home: 

 Unpack you luggage on a light colored easily sanitized surface like the bathroom floor. 

 Shake out clothing in a tub or shower. 

 Check luggage for bed bugs, pay special attention to zippers, straps, and seams. 

 Wash and dry all clothing immediately on the hottest setting possible.  Dry clean or steam clean 

items that cannot be laundered at high settings. 

 

 

 

 

 

Public Health Department 
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How to Dispose of Bed Bug Infested Items 
So it’s infested…Now what? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Public Health Department 
 

 

If you think you have bed bugs contact a pest control specialist before throwing anything away.  Have 
your home inspected and treated.  Most items can be treated and do not need to be thrown away so save 
yourself time and money by following the instructions given to you by your pest control specialist.  If you 
do decide to throw something away, follow these guidelines: 
 

 Seal the items in heavy duty plastic before removing them 

 All plastic should be taped so that there are no openings 

 Handle sealed infested items carefully so that you do not damage the wrapping 

 If possible, dispose of items in a sealable garbage container so bed bugs can’t escape 

 Cut or deface mattresses, box springs, bedframes, and upholstered furniture to discourage 

someone from taking it into their home 

 Label all items by writing on the bag or attaching a sign that says “BED BUG INFESTED – DO 

NOT TAKE”  

 Items to be discarded should be placed outside close to trash pickup time to reduce the chance of 

someone taking it into their own home 

 Do not donate infested items 

 Make sure your home is bed bug free before you buy new furniture or other items 
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Moving With Bed Bugs 
How to Move and Leave Bed Bugs Behind 

 

 
If at all possible get rid of bed bugs before you move.  Moving without taking the proper precautions will 

NOT eliminated your infestation and could spread it to your new location.  Be sure to notify your property manager 
that there were bed bugs in the house or apartment you are leaving so that they can have it treated before a new 
tenant moves in.  Educate yourself about bed bugs to stop an infestation before it becomes a problem.  It is 
always best to contact a pest control specialist for services and advice when moving with bed bugs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Public Health Department 
 

 

    Packing: 

 Use new packing material when possible. If you use old boxes carefully inspect them for bed bugs first. 

 Wash and dry all clothing on the hottest setting and immediately seal them in a plastic bag and label 

them “Clean.” 

 Repeat the above step for all linens and plush items like pillows or stuffed animals. 

 Double bag anything that cannot be washed right away. 

 Everything that cannot be washed (electronics, books, picture frames, etc.) should be checked for bed 

bugs and placed in plastic bags.  Your pest control specialist should be able to tell you the best way to 

eliminate bed bugs on these items. 

 Purchase bed bug proof mattress and box spring encasements for each bed you will be taking with you.  

Install these on the day you move. 

 If you throw away any infested items, bag them and clearly label them “Bed Bugs” and if possible 

destroy them so that no one will pull them out of the dumpster and infest their home. 

   Moving Day: 

 If you hire a company be sure to ask how often they check their equipment for bed bugs.   

 Ensure any moving blankets are properly laundered. 

 Inspect any rented moving vehicles for signs of infestation prior to placing your items inside. 

 All furniture should be emptied and sanitized.  If you suspect it has been infested have it treated by a 

licensed pest control specialist prior to moving it into your new home. 

 Vacuum the floors well.  After vacuuming seal the vacuum bag in another bag and dispose of it in an 

outside garbage container. 

 Bathe all pets and keep them outside after bathing so that they don’t pick up more bed bugs before you 

leave. 

 Have each person shower and change into clean clothing and shoes and bag up the dirty (possibly 

infested) clothing to be laundered. 

   Unpacking: 

 Check your new home for signs of infestation prior to move in (preferably prior to spending any money 

on it). 

 Before placing your belongings in new home make sure they are bed bug free or else you will spread 

the infestation. 

 Launder any items not labeled clean. 

 Inspect any new or used furniture you acquire carefully before bringing it into your home. 

 If you place any items in storage be sure to ask your storage facility how often they check for bed bugs.  

Try to store items in sealable plastic containers or bags. 
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Illegal Dumping! 

 

Wichita Falls, Texas- Resident or visitors who illegally dump trash on other resident’s property 
or near a dumpster they are not authorized to use will face very stiff fines from the City of Wichita Falls 
beginning Thursday, September 3rd, 2015 . The Wichita Falls City Council on August 4th amended the 
current dumping ordinance to allow for a significant increase in the fines levied for illegal dumping. 
Fines can now reach up to $4,000. Violations will be processed by the City’s Code Enforcement 
Division. If an offense is found Code Enforcement Officers can issue a ticket with a fine of up to $4000 
per offense. The amendment is found in Section 94-9, of the city ordinance, “Illegal dumping of refuse” 
(the ordinance will reflect this new title beginning September 3rd). The amended ordinance will read 
“No person shall deposit, place or dump or cause to be deposited, placed or dumped refuse at a place 
that is not an approved solid waste receptacle including on a public street, alley, right-of-way, other 
public property or private property, or into an inland water of the State within the corporate city limits.”  

 
The City Council amended the ordinance to address the growing problem of illegal dumping in 

the city. Residents can help by photographing possible violators, the vehicle they used for the illegal 
dumping and the license plate number. Residents should never confront someone they witness illegally 
dumping material. If photos are gathered the evidence can be submitted to the Municipal Court by filling 
out an “Outside Complaint Form”. If someone sees illegal dumping in progress please contact the Code 
Enforcement Office at 761-8841, during regular business hours Monday through Friday from 8:00 am to 
5:00 pm. During off hours and weekends call the non-emergency number for Wichita Falls Police 
Department, 720-5000. For more information please contact Code Enforcement at 761-8841. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Code Enforcement 
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Accessory Structure Brochure 
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Outdoor dining provides a fun and relaxing 
environment for enjoying a meal or beverage 
with friends and family.  Outdoor dining is 
most commonly located on private property. 
However, outdoor dining opportunities are 
limited in most downtowns where buildings 
are adjacent and not setback from city owned 
and maintained public sidewalks.  

Allowing outdoor seating on sidewalks boosts 
downtown business, and activity.  In response 
many cities across the United States 
established regulations allowing outdoor 
seating and dining on public sidewalks.  
Dallas, Fort Worth, Austin, McKinney, 
Carrollton, and Waco allow, but regulate 
outdoor dining on city sidewalks.   

Wichita Falls did not have regulations 
allowing dining opportunities on city 
sidewalks, until City Council adopted a new 
ordinance on August 4, 2015.  The city now 
allows outdoor dining on city sidewalks in the 
Central Business District (CBD) downtown.  
Interested businesses submit a site plan to 
Building Inspection for review and approval, 
to ensure proposed outdoor dining facilities 
meet code.  The site plan includes the 

location of tables, chairs, signage/menus, 
umbrellas, fencing around dining areas, and 
minimum 5-foot sidewalk clearance for 
pedestrian traffic.  Additionally, an 
encroachment agreement is required with the 
approved site plan for the placement of 
outdoor dining on city sidewalks through the 
Property Management Division.  The 
agreement is necessary because sidewalks 
and infrastructure are owned and maintained 
by the city; utilities are frequently beneath 
sidewalks; and to ensure the public has safe 
and sufficient pedestrian space for access.  A 
one-time administrative fee of $250.00 is 
required with the encroachment agreement. 
 Please contact the Planning Division 
at 940-761-7451 for more information or for 
interest in outdoor dining downtown. 

  

The city is in the process of completing 
proposed regulations to be presented to the 
Planning and Zoning Commission and City 
Council during summer 2016 allowing outdoor 
display of merchandise for sale on downtown 
sidewalks to add more outdoor options for 
businesses and bring people to the central 
business district.   

 

 

 

 

Sidewalk Dining: A new option for downtown 
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The Sheppard Air Force Base (SAFB) perimeter security and transportation orientated 
development (TOD) project will consist of multi-tiered stages involving acquisition, 
demolition, project planning /design and the construction of a public entry plaza with static 
display and a public transportation transfer point that will provide services for airmen and 
employees located immediately outside the SAFB main gate. The remaining land will be 
developed as a parking area/meeting point (approximately 50 parking spaces) to function 
as a 'meet & greet area for the families and guests of those serving as U.S. Air Force 
trainees visiting Sheppard.  The final project stage will address multiple DOD, installation 
and community issues by significantly improving force protection and security, to creating a 
much needed buffer/clear zone at the main gate/entry control facility.  
 

 
 
 

 

 

SAFB Main Gate – TOD Project 
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Contacts – New Hires 
 

 

Planning Division 
Memorial Auditorium 
4th Floor—Room 400 
(940) 761-7451 
  
Building Inspections 
Memorial Auditorium 
4th Floor—Room 401 
(940) 761-7459 
  
Property Management 
Memorial Auditorium 
1st Floor—Room 107 
(940)  761-8816 
  
Neighborhood Resources 
Memorial Auditorium 
3rd Floor—Room 300 
(940) 761-7448 
  
Housing 
Memorial Auditorium 
3rd Floor—Room 301 
(940) 761-7454 
  
Public Works & 

Engineering 

Memorial Auditorium 
4th Floor—Room 402 
(940) 761-7477 
  
Public Health Department 
1700 3rd Street 
(940) 761-7800 

Angie Edwards 
(Neighborhood Resources) 

Matthew Prouty 
(Planning Division) 

             Contacts                           New Hires 

Josh Woodworth 
(Housing) 

             New Hires 

Past News Letter 

Visit the archive 

Leslie Dunn 
Planning – Senior Administrative 

Clerk 

http://www.wichitafallstx.gov/index.aspx?nid=156
http://www.wichitafallstx.gov/index.aspx?nid=745
http://www.wichitafallstx.gov/index.aspx?nid=160
http://www.wichitafallstx.gov/index.aspx?nid=161
http://www.wichitafallstx.gov/index.aspx?nid=613
http://www.wichitafallstx.gov/index.aspx?nid=19
http://www.wichitafallstx.gov/index.aspx?nid=19
http://www.wichitafallstx.gov/index.aspx?nid=55
http://www.wichitafallstx.gov/1667/Community-Development-e-Newsletter-Archi

